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HOJIUTUKA
OBPABOTKHU NIEPCOHAJIBHBIX JAHHBIX
¢ Heqpmerozanckom paiionHom MyHUYUNAIbHOM 0100)HCEMHOM
O0OUWIKOTIbHOM 00PA308aAMENbHOM YUPEHCOCHUU
«/lemckuit cao «B 2ocmax y cka3ku»

1. O01ue mo10:KeHus

1.1. Hacrosmast nonutrka o0paboTKU NepcoHaNbHbIX JaHHbIX B HedTeroranckom paiioHHOM
MYHUIUIATBHOM OO/DKETHOM JIOLIKOJIBHOM 00pa3oBaTeIbHOM yupexkaeHuu «JleTckuil can
«B rocrax y ckaszku» (nanee — IlomuTtuka) ompenensier uenu oOpaOOTKM NEPCOHAIBHBIX
JAHHBIX, KaTerOpuM M IepedeHb 00padaThIBa€MbIX MEPCOHAIBHBIX JAaHHBIX, KaTeropHu
CyOBEKTOB, MEpPCOHAIbHBIC JJaHHBIE KOTOPBIX OO0padaTHIBAIOTCS, CIOCOOBI, CPOKU HX
00pabOTKM M XpaHEHUs, MOPSAAOK YHUUTOKEHHsI NEPCOHAIbHBIX JAHHBIX MPHU JAOCTHKECHUU
nesei ux o0paboTKU WM TP HACTYIUIGHWH WHBIX 3aKOHHBIX OCHOBaHM B HedTeroranckom
paifloHHOM MYHUIIMNAIBHOM OIO/IKETHOM JIOIIKOJIBHOM 00pa3oBaTeIbHOM YUPEXKJICHUH
«Jlerckwmii can «B roctsax y ckasku» (nanee — YupexaeHue).

1.2. JlokanbHble HOPMaTHUBHBIE aKThl U MHbIE JOKYMEHTHI, periiaMeHTUpYroue o0paboTKy
MEPCOHATBHBIX JAHHBIX B YUpEXKJIECHUH, Pa3pabaThIBalOTCS C yueToM nojoxeHui [lomuruku.

1.3. [etictBue IlonmuTuku pacmpocTpaHseTcss Ha TIEPCOHAIbHBIE JaHHBIC, KOTOPHIC
VYupexnenue o0pabaTbiBaeT C HUCHOIB30BaHMEM U 0€3 HCIONb30BaHUS  CPEICTB
aBTOMAaTHU3AIIIH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOUINE TOHATHUS:

e TEepCOHANIbHBIE JaHHbIE — JIt00asi MH(GOpPMaLKs, OTHOCSIIAACA MPSAMO UM KOCBEHHO K
OIpeJIe]IECHHOMY WIN OnpezensieMoMy (U3NYecKoMy JHIY (CYOBEKTY MepCcOHATbHBIX
JTAaHHBIX );

e IEPCOHAJbHBIC JlAHHBIE, pa3pEUICHHbIE CYOBEKTOM IEPCOHAIBHBIX JaHHBIX IS
pacrnpocTpaHeHus, — NepCOHANIbHbIE JaHHbIE, TOCTYIl HEOTPaHMUYEHHOTO Kpyra JIMIl K
KOTOPBIM IPEIOCTaBIEeH CYOBEKTOM MEPCOHANBHBIX JaHHBIX MyTEM Jauu corjacus Ha
00paboTKy MepCOHANBHBIX JTAHHBIX, PA3PELUICHHBIX CYOBEKTOM MEPCOHATBHBIX TaHHBIX
JUI paclpoCTpaHEHMs] B MOPAJKE, NpeaycMOTpeHHOM dDenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (¢ n3meHeHHusIMH) (anee — 3aK0H);

e  OmepaTop MEepPCOHAIBHBIX JaHHBIX (ONepaTrop) — YUpekAeHUEe — IOPHINYECKOe JIULO,
CaMOCTOSITENIbHO HWJIM COBMECTHO C JPYTMMH JIMIIAMU OpraHusyioniee u (Uiu)



ocymiecTBIsifoniee  00pabOTKy TEPCOHANBHBIX JIaHHBIX, OMPEICINSAIONee IEeH
00pabOTKM TMEepPCOHATbHBIX JTaHHBIX, COCTAB MEPCOHAJIBHBIX JAaHHBIX, MOAJEKAIIUX
00paboTke, neicTBUA (ONepauu), COBEpIIAeMbIe ¢ IEPCOHATBHBIMH JaHHBIMU;

e 00paboTka NEpPCOHAIBbHBIX JaHHBIX — JeiCTBHE (Omepanus) WM COBOKYIHOCTH
neiicTBuil  (omepauuii) C TEpCOHAIBHBIMHM JAaHHBIMU C HCIIOJIb30BaHHEM H 0e3
WCIIOJIb30BAaHUsl CPEACTB aBTOMAaTHU3allUM, BKIIOYas cOOp, 3alucCh, CUCTEMATHU3AIMIO,
HaKOIUICHHWE, XpaHEHUe, YTOUYHEHHE (OOHOBIIEHHE, W3MEHEHHUE), U3BJICUCHUE,
UCIIONIb30BaHUE,  Mepenady  (pacmpocTpaHeHHe,  MpeAoCTaBieHHe,  JOCTYII),
o0e3nuunBaHue, OJIOKUPOBAHUE, YIAJICHNE, YHUITOKCHHCE,

e  aBTOMaTU3MpOBaHHasi 00pabOTKa MEPCOHATBHBIX JTAHHBIX — 00pPabOTKa MepPCOHATbHBIX
JTAHHBIX C MOMOIIBIO CPEJCTB BHIYMCIUTEIBHON TEXHUKH;

e  pacmpoCTpaHEHHE MEPCOHANbHBIX JTAHHBIX — JIEUCTBUS, HAIPABICHHbIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIHII;

e  TpEJOCTaBJICHHE MEPCOHAIbHBIX JTAHHBIX — JEHCTBHS, HAlPaBJICHHbIE HAa PACKPBITHE
MEPCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIUILY WIH OTPEICICHHOMY KpYTY JIHII,

e ONOKMpOBaHWE NEPCOHANBHBIX JaHHBIX — BPEMEHHOE IIpeKpalieHrue o0pabdoTKu
MEPCOHATBHBIX TaHHBIX (32 UCKIIOUEHHEM CIy4aeB, eciau 00padoTka HeoOXOoquMa JUIs
YTOYHEHHUSI IEPCOHATIBHBIX JIaHHBIX);

e  YHHYTOXXCHHE MEPCOHAIBHBIX JAHHBIX — ACUCTBUS, B PE3yJIbTATe KOTOPBIX CTAHOBHUTCS
HEBO3MO>KHBIM BOCCTAHOBUTH CO/IEP KaHKE MEPCOHATBHBIX JAHHBIX B UHHOPMAITMOHHOMN
CHCTEME MEPCOHATBHBIX MAHHBIX WM (WJIH) B pE3yabTaTe KOTOPBIX YHHUUTOMKAIOTCS
MaTepuaIbHble HOCUTEH MEPCOHATIBHBIX TaHHBIX;

e 00e3MMYMBaHUE EPCOHANBHBIX JAHHBIX — JICHCTBHSI, B PE3YJIbTATe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JIOMOJHUTEIHHON HH(POpPMAIMN ONPEAETUTh
MPUHAIISKHOCTh TEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IepCOHAIBHBIX
JAHHBIX;

e wuH(pOpPMAIMOHHAS CHCTEMA TIEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTH COAEPIKAIINXCS B
0a3ax JaHHBIX [EPCOHAJBHBIX JIAHHBIX W OOECIEeUYMBAIOIUX HX 00paboOTKy
MH(GOPMAIIMOHHBIX TEXHOJIOTHIA M TEXHUYECKHUX CPEJICTB;

e  TpaHCTpaHUYHAA Mepeada MepcoOHANbHBIX JaHHBIX — Nepeaadya NepCOHANbHBIX JaHHBIX
Ha TEPPUTOPHIO HWHOCTPAHHOTO TOCYAapcTBa OpraHy BJAacTH HHOCTPAHHOTO
rocyJapcTBa, HHOCTPAaHHOMY (PU3NYECKOMY JIMIYy MJIM MHOCTPAHHOMY IOPUAMYECKOMY
JUILY.

1.5. Yupexnenue kak onepaTop MNepcoHaIbHBIX JaHHBIX 005S3aHO:

1.5.1. CoOmtonath KOH(UACHIMATBHOCTh MEPCOHANBHBIX JAHHBIX, a WMEHHO He
PpacpoCTpaHiATh NMEPCOHAIBHBIC JAHHBIC U HE MEPCAaBaTh UX TPECTHHUM JIMIIaM 0e3 coracust
CyOBEKTa TEPCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOTO TPEJICTaBUTENsS, €CIM WHOE He
HPEeyCMOTPEHO 3aKOHOAATEITbCTBOM.

1.5.2. ObecrieunTh CyOBEKTaM TMEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM TIPEICTABUTEIISM
BO3MOKHOCTh O3HAaKOMJIEHHSI C JIOKYMEHTaMH M MaTepuajgamMu, COJEpKalllUMH HUX
MepCOHANbHbIE TaHHbIE, €CJIM NHOE HE MPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsacHATh Cy6’LeKTaM NEPCOHATIBHBIX NAaHHBIX, WX 3aKOHHBIM IIPEACTABUTCIAM
IOPUINYCCKUC ITOCICACTBHUA OTKa3a MMpPEeAO0CTAaBUTEL IIEPCOHAIBHBIC TAHHBIC.

1.5.4. briokupoBaTh WK yIAIATh HEIPABOMEPHO 00pabaThIBaeMbIe, HETOUHBIC TIEPCOHATBLHBIE
JaHHbBIE JTUOO0 00eCTeYynTh UX OJIOKUPOBAHUE WIIN yJAICHHE.



1.5.5. Ilpexkpatuth 00pabOTKy U YHHYTOKUTH WA O0E3JIMYUTH NEPCOHAIIbHBIC TaHHbBIE JTHO0
o0ecreuuTh MpeKpanieHne 00padboTKM ¥ YHUUTOKEHHE WM 00€3JIMYMBaHNE TIEPCOHATIBHBIX
JAHHBIX TPU TOCTHKECHUU IIeTTH UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKYy MEPCOHANBHBIX NTAHHBIX WM OOECIECYUTHh MPEKpaIcHUE
00pabOTKM MEpPCOHATBHBIX JTaHHBIX B Cly4yae OT3bIBa CYOBEKTOM MEPCOHATbHBIX JaHHBIX
cormacusi Ha OOpabOTKy ero NEepCOHAJbHBIX MAHHBIX, €CIIM HMHOE HE MPeIlyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BHITOAOMPHOOPETATEIEM WU MOPYYUTETIEM IO KOTOPOMY
SIBJIIETCSL CYOBEKT MEPCOHATBHBIX JAHHBIX, WM UHBIM COTJIAIICHUEM MEXTY YUPESKICHUEM H
CyOBEKTOM MEePCOHATbHBIX IaHHBIX.

1.5.7. IlpuarMaThe Mepbl, HEOOXOTUMBIC U JOCTATOYHBIC ISl OOECIICUYCHHUS BBITIOJHEHUS
00s13aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M TPHUHATHIMH B COOTBETCTBUM C HHUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. Yupexnenue Brpase:

1.6.1. CamocCTOSTENBHO ONPENENIATh COCTAaB U NIEPEUEHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX
11 0OecrieyeHus BBIMOIHEHUS! 003aHHOCTEH, IPEeAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMU B
COOTBCTCTBMHM C HMUM HOPMATUBHBIMU IIPAaBOBBIMU aKTaMH, €CJIM MHOC HE MPCAYCMOTPCHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX TAaHHBIX.

1.6.2. Vcnonp30BaTh NepcoOHalbHbIE JaHHbIE CyOBEKTOB IMEPCOHANbHBIX JAHHBIX 0€3 MX
corjacusi B CiIydasix, IPeIyCMOTPEHHBIX 3aKOHOJATEIILCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL IECPpCOHAJIbHBIC TAHHBIC CY6’LCKTOB IECPpCOHAJIbHBIX AAHHBIX TPCTbHUM
JMaM B C1ydadax, MpeaAyCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. Ilopyuuth 00pabOTKy HMEPCOHANBHBIX AAHHBIX APYrOMY JIMIy C COIJIacUsi CyObeKTa
MIEPCOHANBHBIX IaHHBIX, €CJIM HHOE HE IPETYCMOTPEHO (eiepaibHbIM 3aKOHOM, HA OCHOBaHUU
3aKJII0YaeMOro ¢ 3TUM JIMLOM AoroBopa. JIuio, ocymecTsistonee 00padoTKy NepCOHaIbHbBIX
JAHHBIX 110 IOPYUYEHHUIO YupexaeHus, 00s3aH0 coOI0AaTh NPUHIUIBI U IpaBUiia 00paboTKU
NEPCOHAIBHBIX JAHHBIX, MPEJYCMOTPEHHBbIE 3aKOHOM, COOMIOAAaTh KOH(UICHIMATbHOCTD
MEPCOHANBHBIX JaHHBIX, IPUHUMATh HEOOXOAMMBIE MEphl, HANPaBJICHHbIE HAa OOecreueHue
BBINOJIHEHUS 00s13aHHOCTEH, NTPEelyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOUTENN BOCIIMTAHHUKOB, MHbIE CYObEKThl IEPCOHANBHBIX JaHHBIX (J1anee
— CyOBEKTBI IEPCOHANIbHBIX JJAaHHBIX ) 00S3aHbI:

1.7.1. B cay4asix, npeayCMOTPEHHBIX 3aKOHOAATEIbLCTBOM, MPENOCTABIATH Y UPEKICHHUIO
JIOCTOBEPHBIE TIEPCOHAILHBIE TaHHBIE.

1.7.2. Ilpu U3MeHEHUU MEePCOHANBHBIX JaHHBIX, OOHAPYKEHUU OLIMOOK MM HETOYHOCTEH B
HUX HE3aMeUIUTEIBHO cO00IaTh 00 ATOM YUpexIeHUIO.

1.8. CyOBeKThI IepCOHANBHBIX TaHHBIX BIIPABE:

1.8.1. Iomyyars uMHGOpPMALUIO, Kacalollylocs 0O0pabOTKH CBOMX HEPCOHANBHBIX JAHHBIX,
KpOMe CJIy4yaeB, Korja Takol JOCTYIl OrpaHuyeH (eepaabHbIMU 3aKOHAMHU.



1.8.2. TpeboBarh OT YupexJeHHUs YTOUHHUThH MEPCOHAJBbHBIC AaHHBIC, OJIOKUPOBATh MX WU
YHUYTOXHTH, €CIM TEPCOHAJbHBIC aHHBIC SBISIOTCSA HEMOJIHBIMH, YCTapeBIINMHU,
HETOYHBIMH, HE3aKOHHO TOJYYEHHBIMU WJIM HE SBJSIOTCS HEOOXOIMMBIMH /ISl 3asBJICHHOM
e o0paboTKH.

1.8.3. JIonoHUTE epcOHANIBHBIC JAHHBIC OLIEHOYHOT'0 XapaKTepa 3asiBJICHHEM, BEIPaXKAIOIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6>xamoBaTh NEUCTBUS WU O€3/ICUCTBUE YUPEKICHUS B YIIOJHOMOYEHHOM OpraHe 1o
3aIUTE MPaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX WIH B CYIEOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBAaHHUA 06p360TKI/I MEPCOHAJIBHBIX TAHHBIX

2.1. IIpaBoBbIMH OCHOBaHMSIMH 00paOOTKH MEPCOHAIBHBIX JAHHBIX B YUpEXKIECHUU SBISIOTCS
yCTaB MU HOPMATUBHBIE NPABOBbIC AKTHI, JUIsl MCIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU C
KOTOPBIMH YUpexAeHHUE OCYIIECTBIIAET 00pa0OTKY NEPCOHATIbHBIX IaHHBIX, B TOM YHCJIE:

e TpynoBoil KOAEKC, WHbIE HOPMATUBHBIE IIPABOBBIE AKThI, COJAEpPKAIUE HOPMBI
TPYZIOBOTO TIpaBa;

e  bromxerHslil KOJEKC;

o Hamoroseslit Kozekc;

o I'paxnanckuii Koaekc;

e CeMeHHBIN KOOEKC;

e  ®epnepanpHblii 3ak0H OT 29.12.2012 Ne 273-®@3 «O06 ob6pazoBanuu B Poccuiickoii
denepanun» U TPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE MPABOBBIC AKTHI;

e  COIMAIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOAATENbCTBO Poccuiickoit denepannu;

e  3aKOHOJATENHCTBO B cdepe Oe30MacHOCTH, B TOM YHCIE AHTUTEPPOPUCTUUECKON
3aIUIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBAHMAMHU OOPAOOTKM MEPCOHAIBHBIX JAaHHBIX B YUPEXKICHUM TaKxKe
SBJIAIOTCSL JOTOBOPbI C (PU3MYECKUMHU JIMIAMM, 3asBICHHS (COryiacusi, JOBEPEHHOCTH)
poauTeneil (3aKOHHBIX IpeACTaBUTENEN) BOCHUTAHHUKOB, cOrjacus Ha 00paboTKy
MEPCOHANBHBIX TAaHHBIX.

3. e 00padOTKH NEPCOHAJBHBIX JAHHBIX, HX KATEITOPHH U NepedYeHb, KaTeropuu
cy0beKTOB, IepCOHAJIbHBIE JaHHbIe KOTOPBIX 00padaTbIBalOTCs, CIIOCO0bI, CPOKHU HX
00padoTKHN U XpaHEeHHs, NOPSAAOK YHHYTOKCHHS NMEPCOHATBHBIX JAHHBIX

1. IHeap o0paGoTkmu: opranm3anusi 00pa3oBaTeJbHON  JeSITEJIbHOCTH 10
o0pa3oBaTe/IbHBIM MPOrpPaMMaM [OLIKOJBHOIO 00pa3oBaHUM, [IONOJHHTEJIbHbIM
o0meoOpa3oBaTe/JbHBIM IPOrpaMMaM

Kareropun |IlepcoHanbHble TaHHBIE CrnenuanbHble TaHHBIE
JTAHHBIX




Ilepeuenn
JaHHBIX

e hammusL, UMS1, OTYECTBO;

e [10JI;

e IPAXKIAHCTBO;

e JIaTa ¥ MECTO POXKICHUS;

e n300paxkenue (ororpadus, BUIEO);

e MMACMIOPTHHIC TAHHBIC;

eaJpec  pErucTpald 1O  MECTy
JKUTEIIbCTBA;

e afipec (haKTHUUECKOTO MPOKUBAHMUS,;

e KOHTAKTHBIC JIAHHBIC;

e UHJIUBUTyaIbHBIN HOMeEp
HAJIOTOTLIATEIBIIHNKA;

e CTPaXOBOM HOMEp HHIUBUIYaJTHLHOTO
muneoro cueta (CHUJIC);

e CBeJICHUS, OOpasylolecss B Mpoliecce
peanu3aniu o0pa3oBaTebHOM
IPOrPaMMBl;

e HHBIC NIEPCOHAILHEIC JAaHHBIC,
MPEIOCTaBIIsIEMbIE (buznueckuMu
JUIIAMH, HEOOXOUMBIC JIJIS 3aKITFOUCHHS
U HCIIOJIHEHHUS JI0TOBOPOB, MCIIOJHEHUS
HOPM  3aKOHOJATEIhCTBA B  cdepe
00paszoBaHMs

CBeneHus 0 COCTOSIHUU 370POBbsI

Kareropun
CyOBEKTOB

OOyuaromuecs (BOCIMTAHHUKH ), UX POJUTENN (3aKOHHBIE ITPEICTABUTEIIN)

CniocoOsr
00paboTKu

ABTOMaTI/BI/IpOBaHHaH 06pa60TKa u 6e3 CpCACTB aBTOMATU3allluu, B TOM YUCJIC:

e JIOJNYYCHUC IMECPCOHAJIBHBIX IOAdHHBIX B YCTHOﬁ U THCBMEHHOH (1)0pMe

HENOCPEJCTBEHHO OT  CYOBEKTOB
IIpeJICTaBUTEINIEH);
e BHCCCHUA MEPCOHATIBbHBIX JaHHBIX

NEPCOHATBbHBIX JaHHBIX (I/IX

B JKypHAJIbBI, peecTppl U

I/IHq)OpMaI_II/IOHHBIe CUCTEMbI U NOKYMCHTEIL quemﬂeHI/m.

Cpoxku
00paboTKu

B TeueHune CpoOKa peajin3anuu O6pa3OBaTCHLHOﬁ IMporpaMMabI

Cpoku
XpaHeHust

B Teuenme CpoOKa, YCTAaHOBJICHHOT'O HOMCHKH&TypOfI J€JI B 3aBUCUMOCTHU OT THIIA
JOKYMCHTA, B KOTOPOM COACPKATCA ICPCOHAJIbHBIC TaHHBIC

[Topsimox
YHUYTOXEH
ust

B cooTBercTBHHE C HOpH)IKOM YHUUYTOXCHUA U 003 INYBaHH NMEPCOHATBHBIX
JaHHBIX B y‘Ipe)KIICHI/II/I B 3aBHUCHMOCTH OT THUIIa HOCUTCIA NEPCOHAIBHBIX

JaHHBIX

2. lesb 00padoTKU: BBINOJHEHUS QYHKIMI H IOJTHOMOYHUIT padoToAaTe/isi B TPYAOBBIX
OTHOLICHHUSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa




Kareropun |llepconanbHble 1aHHbBIE CrienmanbHble buomerpuueckue
JTAHHBIX [IEPCOHAJIbHBIE IaHHBIE [IEPCOHAJIbHBIE
JTAaHHBIE
Ilepeuenn e (hamumusi, M1, OTUYECTBO; Ceenenus o cocrosiunu [M300pakenue Ha ¢oto u
JAHHBIX e 101 3/10pOBbSA BUJICO3AIHCH,
e IPaXX/1aHCTBO; MOJIy4YEHHBIX C Kamep
e 1aTa U MECTO POXKACHUSI; HaOIrI0AeHUS

e H300pakeHne
(potorpadus);

e [IACTIOPTHBIC JTAHHBIC;

e QJIpEC  PETHCTpPAIMU IO
MECTY JKUTEIIbCTBA,

e anpec (hakTHIECKOTO
MIPOKUBAHUS;

e KOHTAKTHBIC JAaHHBIC,

e UHMBHUYAIbHBI HOMED

HAaJIOrOILIATEbIIUKA;

e CTPaxoBOM HOMED
WHIUBUIYAITBHOTO
JINIIEBOTO cyera
(CHUIIC);

e CBEICHUS 00
o0Opa3oBaHUH,
KBaTM(UKAIUH,
npodeccnoHaTBEHOM
IMOJTOTOBKE U MOBBIIICHUN
KBaJIM(DUKALINH;

e CCMEHHOE MOJIOJKEHUE,
HaJIMIne JeTei,

POICTBEHHBIE CBS3H;
*CBEICHUS O TPYAOBOU

NEATEIBHOCTH, B  TOM
quclie HalIu4yue
MOOLLPEHUH,
HarpaxjaeHud u  (WUim)
JTUCIUILTAHAPHBIX
B3BICKAHH;

e JaHHBIE O PpErUCTpaLUuU
Opaka;

*CBEJICHUS O BOUHCKOM
yuere;

e CBE/ICHUS 00
WMHBaJIUIHOCTH;

e CBEICHUSI 00 ynep’KaHUH
aJIMMCHTOB,;

e CBEJICHUA O J0XOlIEe ¢
MPEABIAYIIETO MecTa
paboThI;




* UHBIC HepCOHaIbHbIC
JaHHBIE,
IPEI0CTaBIISIEMbIC
paboTHUKaMU B
COOTBETCTBUH c
TpeOOBaHUSAMH TPYIOBOTO
3aKOHO/IaTeNICTBA

Kareropun |PaboTHHKH, KaHAUIATHI HA padOTy (COMCKATEIN)
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAasA 00paboTKa 1 0e3 cpeicTB aBTOMATU3aIlH, B TOM YHUCIIE:
00paboTku
e TOJNyYEHHE TEPCOHANBHBIX NTaHHBIX B YCTHOH W MHUCBMEHHOHW Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHMS IEPCOHAIBHBIX JaHHBIX B  JKypHajbl, pEECTpbl U
UH(OPMAaILMOHHBIE CHCTEMBI U TOKYMEHTHI Y UpeKICHUS
Cpoxku B teuenue cpoka nencTBusa TPYIOBOro J0roBopa. Jlisi KaHAUIaTOB — B TEUCHHUE
00paboTKH |cpoka, HEOOXOAMMOTO [UIsi PACCMOTPEHHS KaHAMIATYphl U  3aKIIOYCHHS
TPYOBOIO JOTOBOPA
Cpoxku B TeueHue cpoka, yCTaHOBJIIEHHOI'O HOMEHKJIATYPOU JI€] B 3aBUCUMOCTH OT THUIIa
XpaHEHUsl |JIOKYMEHTa, B KOTOPOM COJEpXaTcsl MEepCOHANbHbIE JJaHHbIE, B TOM YHUCIIE B
cocTaBe JIMYHbIX J1e1 — 50 ner
[Topsanox B cootBerctBun ¢ [lopsakoM yHHUTOXXEHUS M 00€3MWYMBAHUS MEPCOHATBHBIX
YHUUYTOXKEH |JIaHHBIX B YUpEeXKIEHUH B 3aBHCHUMOCTH OT THUIIA HOCHUTENs NEepCOHAIbHBIX
us JTAHHBIX
3. eab 00padoTKN: peajn3anus rpakAaHCKO-NIPaBOBbIX 10I0BOPOB, CTOPOHOI,

Bbll"OIlOl'lpHOﬁpeTaTeJ'leM NJIA MOJYYaTEJIEM KOTOPLIX ABJIACTCHA quem)]elme

Kareropun |llepcoHanbHble naHHBIE
JAHHBIX
[Tepeuenn e (amuus, UM, OTYECTBO;
JAaHHBIX e TIACIOPTHBIE IaHHBIE;
e aapec perucTpanuu u (Uuiau) GakTUUIeCKOro MpOKUBAHNUS,
e KOHTAaKTHBIC JAHHBIE;
e UHAMBHUAYaJbHBIM HOMEP HAIOTOIJIATEIbIINKA;
e HOMEp PacyeTHOI'O CUETA;
e HOMep 0AaHKOBCKOW KapThl;
e HHbIE MEPCOHAJbHBIC JaHHbIE, MPEAOCTABISEMbIE (PU3MUECKUMH JTHUIIAMHU,
HE0OXOUMBIE JJIs 3aKJIIOUEHUS U UCTIOJIHEHUS TOTOBOPOB
Kareropun |KoHTpareHTsl, mapTHEPHI, CTOPOHBI 1OTOBOpA

CyOBEKTOB




Crioco6b1 | ABTOMaTu3MpoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATH3AIMH, B TOM YHCIIE:
00paboTku
e IOJIyYCHUE TEPCOHAJBHBIX JaHHBIX B YCTHOW M NHUCbMEHHOW Qopme
HETMOCPEJCTBEHHO OT CyOHEKTOB EPCOHANBHBIX TaHHBIX;
e BHECEHUS IEPCOHANIbHBIX JIaHHBIX B KypHaJbl, pEECTPbl U HHPOPMAITMOHHBIE
CHCTEMBI U IOKYMEHTHI Y UpexIeHUS
Cpoku B Teuenue cpoka, HEOOXOUMOTO ISl HCTIONHEHHUS 3aKJIIOUEHHOT0 I0TOBOpa
00paboTku
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH /1€7 B 3aBUCUMOCTH OT THIIa
XpaHEHHUs | JIOKyMEHTa, B KOTOPOM COJIepKaTcs MEPCOHATIbHBIC TaHHbIE
[Mopsimox B cootBerctBum ¢ IlopsinikoM yHUYTOXXKEHUS W 00E3THMYMBAHUS NEPCOHATBHBIX
VHUUYTOXKEH |JaHHBIX B YUPEKIECHUH B 3aBHCUMOCTH OT THUIA HOCHUTENs MEePCOHAIBHBIX
ust JTAHHBIX
4. Ilesqb 00padoTkH: o0ecnevyeHne 0€30MACHOCTH
Kareropun |IlepconanbHblie JaHHbBIE
JTAHHBIX
[lepeuenn e (amuus, UMs, OTIYECTBO;
JTAHHBIX e TACHOPTHHIC JAHHBIE;
e ajJpec peructpanuu v (uiau) GakTHIeCKOro MpOKUBAHNUS,
e KOHTAaKTHBIC JAHHbBIC
Kareropun |llocernrenn YupexaeHus
CyOBEKTOB
CnocoObl | ABTOMaTu3MpOBaHHast 00paboTKa U 6€3 CpeACTB aBTOMATH3alluH, B TOM YHCJIE:
00paboTku
e TIONYYECHHE TEPCOHATBHBIX JAaHHBIX B YCTHOW M THCBMEHHOW (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB EPCOHANBHBIX JIaHHBIX;
e BHECECHHUS TIEPCOHANBHBIX JAaHHBIX B  OKYpPHaIbl, pPEECTPhl U
MH(pOPMAaIMOHHbBIE CUCTEMBI U JIOKYMEHTBI YUpeKIeHUs
Cpoku B Teuenue neprosia HAX0XKACHUSA MOCETUTENSI HA TEPPUTOPUH Y UPEKICHUS
00paboTKu
Cpoknu B TeueHme cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH /I B 3aBHCUMOCTH OT THIIA
XpaHeHHs | IOKyMEHTa, B KOTOPOM COJIep)KaTcs MEepCOHaJbHBIE JaHHBIE, B TOM YHCIIE
MuHUMYM 30 THEH B OTHOIICHUHU 3alUCEeN KaMep BUICOHAOII0ICHHS
[Mopsimox B cootBerctBum ¢ [lopsakoM yHUYTOKEHHSI M O0E3THUMBAHUS TTEPCOHATBHBIX
YHUYTOXKEH |JIaHHBIX B YUpEXJIEHUM B 3aBHCHUMOCTU OT THUMAa HOCUTENS IEPCOHAIbHBIX
ust JTAHHBIX

4. YcaoBusi 00pad0TKH NEePCOHAIBHBIX JAHHBIX




4.1. YupexaeHne OCYIIECTBISIET cOOp, 3alKCh, CUCTEMATH3AIUI0, HAKOIUICHUE, XPaHEHHE,
yrouHeHue (OOHOBJICHHME, W3MCHCHHE), W3BJICUCHHE, WCIOJb30BaHME, Meperady
(pactipocTpaHeHue, MpeA0CTaBICHHE, JOCTYIT), 00e3TMYUBaHNEe, OJIOKUPOBAHUE, YAAJICHUE H
VHUYTO)KCHHUE TIEPCOHAIBHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOAATEIBCTBOM O
NEPCOHANIBHBIX JAHHBIX U JIOKAJIbHBIMHA HOPMATHBHBIMU aKTaMU y‘-Ipe)KI[eHI/ISI.

4.2. Bce nepcoHaIbHbBIE JAaHHbBIE YUPEKACHUE MOJTyYaeT OT CyObeKTa NEPCOHATIBHBIX JaHHBIX,
a B CllyyasiX, KOrJa CyObEKT IepCOHAJIbHBIX JaHHBIX HECOBEPIICHHOJETHUH, — OT €ro
poautenei (3aKOHHBIX MPEICTaBUTENEH ).

4.3. Tlonmyyenne o o0OpaOOTKy TMEpPCOHANBHBIX JAHHBIX, PpPa3pEUICHHbIX CYOBEKTOM
MEPCOHANIBHBIX JAaHHBIX ISl PACIpPOCTPAHEHUs, Y UPEXKICHHUE OCYIIECTBISET C COOIIOACHIUEM
3aMpeToB U YCIOBUIl, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, Yupexxnenne oOpadbaThIBacT NEPCOHATbHBIC TaHHBIC:

e (€3 UCIOJIb30BaHUs CPEJICTB aBTOMATU3AIINH;
®  C HCIOJB30BAaHUEM CPEACTB aBTOMATU3allMU B IporpamMmax U HH(GOPMallMOHHBIX
CHUCTEMax:
1C «3apmnara u Kaapbl»;
AUNC «Enunsii peectp Ob1epoccuiickoro npodcorw3a o0pa3oBaHUs»;
I'"C «O6pa3zoBanue KOrpsl « DIeKTPOHHBIN NETCKUN camy,
ELII «Pabota B Poccuny;
NC «I1DJ0».

4.5.XpaHeHune nNepcoHaANbHBIX JIAHHBIX:

4.5.1. VupexneHue XpaHUT MEPCOHAIbHBIE JaHHbIE B TEUYEHHE CPOKA, HEOOXOIUMOTO JUIs
JOCTHIKEHUS Lienel uX o0paboTKH, a TOKYMEHTBI, CoJiep Kallie NepCoHalIbHbIE JaHHbIE, — B
TEYEHHE CPOKa XPaHEHUS JTOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKJIATYPOH e, C Y4eTOM
aApPXUBHBIX CPOKOB XpaHEHMUS.

4.5.2. TlepcoHanbHble JNaHHbIE, 3a()UKCUPOBAHHbIE Ha OYMa)KHBIX HOCUTEISAX, XPAHATCS B
3anupaemMbIx MmKadax J100 B 3alIMPaEMbIX TOMEIEHUIX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. IlepcoHanbHbIe 1aHHBIE, 00padaThIBa€MbIE C UCMOIB30BAHUEM CPEAICTB aBTOMATHU3AIINH,
XpaHATCS B TaKOM TMOPSJAKE M HA YCJIOBHSIX, YTOOBI HCKIIOUUTH HEMPABOMEPHBIN WM
CIIy4aliHbII JOCTYH K HHUM, YHUYTOXEHHE, W3MEHEHHEe, OIIOKMPOBAaHHE, KOMHPOBAHUE,
MPEA0CTaBIICHNUE, PACTIPOCTPAHEHHNE TIEPCOHATIBHBIX JAaHHBIX, a TAKKE UHBIE HETIPABOMEPHBIC
JEHCTBUS B OTHOIIEHUH MEPCOHATBHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOPaOOTKY TEPCOHANBHBIX JaHHBIX B YUPEKICHHH,
MpEeKpaniarT uX 00padbaThIBaTh B CAEAYIOMINX CIydasx:

e JIOCTUTHYTHI LIeIM 00pabOTKH NEPCOHANBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBHUSA coriacusi Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MepPCOHATBHBIX JaHHBIX;

e 00paboTKa MepCOHATBHBIX JAaHHBIX HEMPABOMEPHA.

4.7. llepenaya nepCOHAIbHBIX TAHHBIX:



4.7.1. Yupexxnenue o0ecrieunBaeT KOHPHUACHINATLHOCTh IEPCOHABHBIX TaHHBIX.
4.7.2. YapexxaeHue rnepeacT IepcoHaNbHbIE JaHHBIE TPETHUM JIUIAM B CICIYIOIIUX CIIydasx:

e CyOBEKT NEpCOHANIBHBIX JAaHHBIX JJAJI COTJacHe Ha Nepeaavy CBOUX JaHHBIX;
e TIEpelaTh JAHHBIE HEOOXOAUMO B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B pPaMKaX YCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. YupexJieHue He OCYUIECTBIIAECT TPAHCTPAHUYHYIO [lepeiayy MepCOHANTbHBIX TAHHBIX.

5. AkTyaau3aunusi, ucipaBJjieHUe, yajleHHe U YHHUYTOKeHHe MePCOHAIbHBIX TaHHbIX,
O0TBEThI HA 3aANPOCHI CYObEKTOB NMEPCOHATbHBIX JTAHHBIX

51. B cjiydac IHpCAOoCTaBIICHUA CY6T>GKTOM MNCPCOHAJIIBHBIX JaHHBIX, €0 3aKOHHbLIM
NpeaACTaBUTCIICM (1)aKTOB O HCIOJHBIX, YCTAapCBIIMX, HCAOCTOBCPHBLIX HJIM HE3aKOHHO
MOJYYCHHBIX INEPCOHAJIBHBIX JaHHBIX quexcz[eHI/Ie AKTYAJIM3UPYECT, UCIIPABJIACT, 6J'IOKI/IpyeT,
YAATACT WA YHHUYTOXKACT UX U YBCAOMIIACT O CBOUX Ilel\/JICTBI/ISIX Cy6’beKTa NEPCOHAIIBHBIX
JaHHBbIX.

5.2. Ilpu noctuxkeHuu Leneil o0paboTKU MEePCOHANBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM TIEPCOHAIBHBIX JaHHBIX COIJIacHsi Ha OOpa0OTKY NEepPCOHANBHBIX [aHHBIX,
IIEPCOHAJIBHBIE TaHHBIE MTOAJIEKAT YHUUTOKEHUIO, ECIIM NHOE HE IIPEYCMOTPEHO JOTOBOPOM,
CTOPOHOH, TMoJTydaTtejaeM (BBITOJONPHOOpETaTeNieM) IO KOTOPOMY SIBISIETCS CYOBEKT
IIEPCOHAJIbHBIX JaHHBIX.

5.3. VYHuuroxKeHHe JOKYMEHTOB (HOCHUTENEH), CcOAepXk allluX I[EepCOHAJIbHbIE JaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUM C [IOPSIKOM YHHUUTOKEHHS M 00€3IMYMBAHUS IEPCOHATBHBIX
JaHHBIX B YUPEXKJEHUU B 3aBUCHMOCTH OT THIA HOCHUTENS MEPCOHANbHBIX JaHHBIX, B TOM
quciae IMyTeM H3MeNbUYeHUsl IIpenepe, CTUpaHus WM (OPMATUPOBAHUS 3JIEKTPOHHOTO
HOCHUTEJIS.

5.4. Tlo 3ampocy cyOBeKTa TEPCOHANBHBIX JAaHHBIX HJIM €r0 3aKOHHOTO IIPEICTABUTEIIS
YupexaeHnue coodiaeT emy HHpopMmaIuo 00 00padoTKe MepCOHANBHBIX TaHHBIX CyObhEeKTa B
CPOKH U B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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